
      
   
 

Quality Assurance Assistant 
(Entry Level) 

(Maternity Leave Contract) 
 
Opportunity Details 
 
This is your finally your opportunity to get into your field of education 
working at a growing vitamin/supplement production/packaging facility.  
 
o You will work with a team of 4 Quality Assurance/ Regulatory Affairs Associates 

reporting to the Director of Quality Assurance & Regulatory Affairs. 
o You will have exposure to Quality Assurance from the point of product formulation 

to the bottling production line. 
o You will be exposed to many facets of Quality Control and Regulatory affairs getting 

exposure to the new Government Regulations for Natural Health Products. 
o This is your opportunity to avoid traffi c and work closer to home. 
 
Location:  Rockwood, Ontario, 35 min West of Brantford, 15 min East of Guelph, 20 

mins. North/West of Mississauga 
 

Please Note:  Personal Privacy is Guaranteed. 
 
About Pur ity Li fe Health ProductsÉ  
 
We are the largest natural health product supplier in Canada, selling products such as 
Lakota, Jamieson, Avalon, BurtÕs Bees, Salba, Atkins to name just a few.  In addition to 
our third party lines, we also have a number of our own brands: Quest, NatureÕs 
Harmony, Vivitas, Herbon, and Rx Balance.  We are a company of close to 200 
employees, with locations in Acton, Rockwood, Brantford, and Vancouver plus a sales 
force across the country servicing both Natural Food retailers and Food, Drug, Mass 
retailers.   
 
 
 
 
 
 



About SunOpta IncÉ.  
 
SunOpta operates in high growth ethical businesses, focused on a healthy products 
portfolio that promotes the health and well-being of its communities and environmental 
responsibilities.  They have grown from revenue of $200,000 in 1994 to over 
$800,000,000 in 2007.  They continue to grow their business by purchasing profitable 
environmental or healthy product businesses in the Grains, Fruit, Food Distribution, Bio-
Processing, and Mineral Sectors. 
 
 
SUMMARY 
 
As a result of a Maternity Leave, we have an opening in the position of  Quality 
Assurance Assistant.  You will be responsible for ensuring Quality standards are 
maintained within your area of defined responsibility.  You will work through your 
Director, the production management staff  and the production staff to ensure this 
mandate is met.  Your attention to detail, cooperative nature and current knowledge of 
industry will make you successful in this role. 
  
 
ESSENTI AL DUTI ES AND RESPONSIBILI TI ES include the following. Other duties 
may be assigned. 
 
Responsibilities 
 

1. Initiate and maintain bulk and finished product information in the Approach 
Files Database 

2. Assign code numbers for all packaging components; create receiving and 
releasing documentation 

3. Release branded finished products for sale, as needed;  maintain Product 
Master Files with current label, composition, finished product and packaging 
specifi cation 

4. Maintain packaging components vendors specifi cation files 
5. Create, co-ordinate and maintain the over-stickering for distributed product 

lines 
6. Ship branded product bulk samples to labs 
7. Organize and maintain retain samples (bulk, finished product, packaging) and 

all batch records as per GMP requirement 
8. Implement all changes to any Master Document 
9. Maintain a log of all product complaints (branded and distributed product 

lines) 
10. Set up and maintenance of Master Standards for our branded lines 
11. Filing and maintenance of bulk, finished product and packaging records 
12. Maintain all batch records as per GMP And GDP requirements 
13. Request information from suppliers as required 
14. Assist in investigating out of specifi cations 



15.  Assist and help coordinate Product License Submissions for new and existing 
products. 

 
 
Qualifi cations: 
 
1.  College or university degree,  
2. Experience within Natural Health Products Industry preferred  
3.  Detail oriented, fast learner, good technical writing skills 
4.  Excellent interpersonal, organizational, time management and communication skills 
 
Please submit your resume to susanl@puritylife.com.  You may also fax it to 519-853-
5597.  You may choose to call for more details to 519-853-3511 ext. 363.  Finally, you 
could mail it in to:  Attention:   Susan White Livermore 
      6 Commerce Crescent 
          Acton, Ontario 
               L7J 2X3 
 
Final Word:  Should you know of anyone who may be interested in this unique 
opportunity please pass this information on to them or send an email to the above 
address. 
 
 Thank you for your interest in Pur ity Li fe, a SunOpta company.  
 
 
 
 


